
Entering a New Participant 

1. Log in to the training calendar 
a. www.kyt2.com 
b. Click on Admin (login for administrators) 
c. Sign in 

2. Click on Manage Group 

 
3. Click on the participant that is currently registered for the course. You will click on the Edit/View 

button. 

 

 
 
 
 
 
 
 
 
 
 
 

 

http://www.kyt2.com/


Entering a New Participant 

4. Click the Replace button 

 
 

5. An alphabetically list of participants will pop up after you hit replace. Click the Replace button 
next to the person you want to replace with for the current training.  

 
6. When you hit Replace a green box will pop up that says Booking Replaced Successfully.  


